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Getting the most from your  
online subscription to 

 

 
 
 
 
This brief guide is intended to highlight some of the most useful features of the 
Online Edition of Municipal Finance Journal.  If you have already registered with our 
host IngentaConnect and have activated your subscription, you’re ready to take 
advantage of the enhanced functionality and convenience of MFJ Online.  If you have 
not yet registered with IngentaConnect or activated your print-and-online 
subscription to Municipal Finance Journal please follow the instructions on page 14. 
 
If you read your copy of Municipal Finance Journal from cover to cover the day it 
arrives, or keep the current issue in your briefcase to read while commuting, the 
Online Edition of Municipal Finance Journal won’t ever replace your printed copy. 
 
But if you’ve ever wanted to review a previously published commentary and couldn’t 
put your hands on the issue … or wanted to pull together all of the articles published 
in Municipal Finance Journal on a specific topic … or would like to be able to keyword 
search four years’ worth of issues or get notified when a new issue is on the way … 
then you’ll find the Online Edition greatly enhances the way you use MFJ in your 
work. 
 
The easiest way to access a personal subscription to MFJ Online is to 
bookmark the MFJ page in the web browser you use to access material on the web.  
MFJ is hosted at http://www.ingentaconnect.com/content/cri/mfj and you can get there 
right now by clicking on this highlighted link.  Once you’ve landed on the MFJ page, 
use your browser’s bookmark tool to add MFJ Online to your frequently visited 
places. 
 
Other hints to make your experience easier … 
 
Remember to Sign In.  The Sign In button is on the right side of your computer 
screen in the yellow-tinted area.  You’ll need your User ID and Password (you can 
have your browser ‘remember’ this so that the ID and password fields are 
automatically populated when you click on Sign In).  Once you are signed in, an  
symbol will appear next to each issue, indicating that you are a subscriber and have 
access to the full content.  (If you are a subscriber but the  symbol does not 
appear, it means you have not activated your subscription yet.  To activate 
subscriptions follow the instructions on page 14. 
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MFJ Online is organized a little differently from your print edition.   
 
If you have a stack of printed issues, it’s easy to find an article you’re looking for: 
the contents are printed on the cover of the journal.  The Online Edition of Municipal 
Finance Journal is organized a bit differently.  The Municipal Finance Journal home 
page is like viewing back issues of MJF from a bookshelf, spines facing you.  From 
the home page, you’ll see a list of issues arranged by Volume, with the issue 
number and original month of publication in blue type (eg,  Number 3, October 
2006).  

  
 

 
 
Blue type indicates a live link.  Clicking on the issue number/month of publication 
(eg Number 3, October 2006) will take you to the issue’s Table of Contents and a list 
of articles in the issue, authors, and the page numbers.   
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You’ll see a screen like this: 
  
 

 
 
 
Click on an Article Title for additional details including Abstract, References, and 
access to the full text (next page, please):  
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Clicking on  opens the full article on your desktop, to read or print and take 
with you. 
 
Clicking on references takes you directly to the electronic versions (if available) of 
articles cited in the article’s bibliography.  If the MFJ article is older, it may have 
subsequently been cited by other articles: click on Articles that cite this article for 
live links to them. 
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Using Search to locate articles from past issues of MFJ Online 
 
Unless you know the specific article you’re looking for from a past issue of MFJ, much 
of the time you’ll want to access material using the Search function.   

 
 

 
 

Search permits you to restrict your search for material to Municipal Finance Journal 
(or any other hosted journal) or broaden it to include all of the thousands of 
publications hosted on Ingenta.  If you know that what you’re looking for was 
published in MFJ, you’ll want to restrict your search to Municipal Finance Journal.   
 
 
 
 
 
 
 
 
To Search issues of Municipal Finance 
Journal, click on Advanced Search. 
 
 
 
 
 
 
 
 
 
You’ll be taken to the “Advanced Search” 
screen (next page …) 
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Enter a keyword or term in the Search For box.  If you’re not sure whether the 
term is part of the article title, the first radio button will execute your search 
throughout the entire “meta data” (titles, keywords and abstracts) finding articles 
that include your term even if it isn’t part of the title.   

 

 
 
 

Important: To limit your search to just MFJ, be sure to enter Municipal Finance 
Journal and click the middle radio button for Exact Title. 
 
 

Then click  to begin searching.   
It may take a minute or two to gather all the results.   
 
You’ll know a search is being performed when the little dotted circles 
in the upper right corner of your screen are rotating like so ….  
  
 
After a brief pause, you’ll get a list of articles that include your keyword…  
 
(See next page for Search Results…) 
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This technique allows you to gather a number of articles from past issues of 
Municipal Finance Journal on a single subject. 
 
Notice that some articles are included that do not contain “bond pricing” in the title.  
These articles were selected because the search term is included in the abstract or 
keyword list. 
 
Let’s click on one of the articles that does not include the term “bond pricing” in the 
title: Current Issues Facing Bond Issuers and Their Financial Advisors 
 
The results are on the next page … 
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A search for “bond pricing” through MFJ Online’s full “meta data” fields identified the 
key words post-pricing in the abstract. 
 
To narrow your search, use Boolean limiters like AND and OR, with “ ” quotation 
marks around your terms.
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New Issue Alerts by Email 
 
 
If you’d like to be notified when 
a new issue of MFJ has been 
posted online, click on the 
Receive New Issue Alert link.   

 
 
 

From the Add to New Issue Alerts screen, enter your 
user id and password in the fields on the right and click  
 

  
Hint: While the User name and Password prompts are on the left side of the screen, 
the boxes where you enter the data are on the far right.  

 
 

 
 

Once you’ve clicked  you are scheduled for New Issue Alerts.  Then click on 
Return to all issues of this publication to resume your reading. 
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Other features you’ll want to explore … 
 
RSS Data Feeds are also available for Municipal Finance Journal Online. RSS (the 
acronym stands for Really Simple Syndication) Feeds are another way to alert you to 
new issues of the publications you are interested in.  Your MFJ Online RSS Feed can 
be set up to arrive with other alerts you may have.   
 
If you have a RSS aggregator or reader, you can receive RSS feeds of the latest 
issue with a link to the full table of contents, abstracts and full text at 
IngentaConnect.com.  If you do not already have a reader there is a useful list of 
these available here: http://allrss.com/rssreaders.html  
 
To set up a feed from the MFJ Home page, click on the orange  RSS For Latest 
Issue button or  RSS For Recent Issues button and paste the URL of the 
resulting page into your aggregator.  (MFJ also has RSS Autodiscovery compliant 
link tags, so simply pasting the URL of the journal home page into many aggregators 
will also enable the feed.)  
 
New Issue RSS feeds are in RSS 1.0 format. 
 
 
 
 
 
Active reference linking from the reference section of each article allows you to 
follow through lines of research.  For example,  
 

 
 
 

There are 7 references in this article.  Click on the live link and … 
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A references list summarizes the articles cited.  Blue type indicates active links to 
online materials.  
 
 

 
 
 

By clicking on the active page reference (in this case Journal of Financial Economics, 
51, p 407), you’ll be taken directly to the online reference… 
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Additional Tools for Librarians 
 
 
Your librarian can show you how to take advantage of these additional features of 
Municipal Finance Journal Online … 
 
Ability to export data to reference management software such as BibTex 
and EndNote. Plain Text formats are also available. 
  
Articles that cite this article links are available on each abstract page.  Where 
possible, links direct you to the relevant articles on IngentaConnect.  If a match can't 
be found, you will be directed to Google Scholar.  
  
Research features such as search history, saved searches and marked lists. 
  
Ability to bookmark and tag content on social networking sites (such as Connotea, 
Cite u Like, Bibsonomy) with a single click. To do this, simply follow the bookmarking 
links on the right-hand toolbar. 
 
Predictable linking syntax. (Further information is available at: 
http://www.ingentaconnect.com/about/librarians/linking_to_ingentaconnect) 
  
Google library links. Allows subscribed content to be clearly flagged in Google 
Scholar search results.  For a library recognized by IP address by Google, a "full-
text@ingentaconnect" link appears in the Google search results listing—a reminder 
that you have access to the article by virtue of your subscription. 
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Registering for online access 
 
Personal registration 
 
 
In order to access your personal subscriptions online, you must complete a one time 
simple 2-step process. 
 
1. Register 
 
Go to: www.ingentaconnect.com/register/personal
 
Enter your contact information in the fields requested.  Fields marked with an 
asterisk * are required. 

 

 
 

Choose a User name and Password (username/password must be at least 5 
characters).  
 

Check the Terms and Conditions box.  Then click  at the bottom of the 
page.  You will receive an email from Ingenta thanking you for registering.   
 
Now you’re ready to Activate your subscription to Municipal Finance Journal.   See 
directions on the following page.   
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2. Activate Subscriptions 
 
Click the ‘Activating Personal subscriptions’ link. 
 

 
 
Click the ‘Add’ tab. 
 

 
 
There are several ways to search for or browse to the journal title(s) you subscribe 
to.  The easiest way is to type Municipal Finance Journal in the “Containing the 
words” field and then click GO. 
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Enter your publisher subscription number in the box provided to the right and 
tick the box to the left of the journal title.  Click the ‘add’ link at the top or bottom of 
the journal list. 
 
 

 
 
 

Your publisher subscription number appears on the top line of the address label, just 
above your name, on the back cover of your printed issue of Municipal Finance 
Journal.  In the example below, the subscription number is 1234567. 
 
Sample 
Label 

T2 P2 *************                   
1234567  FALL 07 MFJ 
John Doe 
Dewey Cheatham & Howe 
123 Harvard Square 
Cambridge MA 01234 

 
 
Important Note:  
 
You must be a subscriber to Municipal Finance Journal to access the MFJ 
Online.  If you are not a subscriber, order by calling 609-683-4450 or online at 
http://www.civicresearchinstitute.com/order.html.  Orders must be prepaid by Visa 
or MasterCard, or by check.  Be sure to indicate Print-and-Online when ordering. 
 
 

—16— 

http://www.civicresearchinstitute.com/order.html


Getting the most from your online subscription to MFJ                   © 2007 Civic Research Institute, Inc. 
 

 
After submitting your request to Activate MFJ, you will receive an on-screen 
confirmation message that your request has been received. Once access has been 
verified, the journal title will appear in your current subscriptions list.  
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Institutional registration and subscription activation on Ingenta Connect 
 
To register and activate your Institutional journal subscriptions go to: 
https://www.ingentaconnect.com/register/institutional  

The whole process involves 5 simple steps and should take you no more than 5 
minutes. Please have ready the following information:  

Contact details: 

! As administrator, your basic contact details  
! Your library/institution's name and address  
! If articles are to be received via fax or Ariel, a default fax number or the IP 

number of your Ariel machine (optional).  

Authentication: 

Access to IngentaConnect can be set up in two ways. You may choose one or both 
methods of authentication. 

! IP address/range (users accessing from computers within an IP range defined 
by the site administrator) - You may need to consult your network 
administrator for this information.  

! User name and password.  

Step 1 – Institutional and administrator contact details 

Step 2 – Authentication 

Step 3 – Article delivery information 

Step 4 – Admin sign in  

Step 5 – Confirmation of Registration 

The confirmation screen will provide you with your Ingenta customer ID number.  
Please provide this number whenever you contact Ingenta as this will allow us to 
bring up your registration details immediately. After reading about the benefits of 
IngentaConnect Premium, you can click ‘continue’.  You can now click on the link ‘set 
up subscriptions’ to set up your institutional subscriptions. 

At a later date, to request access to additional titles just sign in with your 
Administrator username and password and select the link for ‘subscriptions’ on the 
right navigation. You can then view the titles to which you currently have access to, 
or set up new ones. 

 

 

—18— 

https://www.ingentaconnect.com/register/institutional

